








Improving Lives 
 

Instructions for Submitting Grant Application, 
Budget and Supporting Materials 

 
 

Please submit all documents electronically if possible. 
 
To submit electronically: 

1) Save the completed application and budget to your hard drive and attach with the documents listed 
below. 
• Brief cover letter with President’s signature – acknowledges that the information included in the 

applications is complete and accurate.  
• Please include any supplemental materials that you feel may be helpful to The Duke Endowment in 

evaluating your request. 
 

2) E-mail to Susan McConnell at smcconnell@tde.org.  Include your organization’s name in the subject 
line.  

 
You may also mail or fax the application, budget and supporting materials to: 
 
The Duke Endowment 
Susan McConnell 
Program Officer, Education 
100 N. Tryon Street, Suite 3500 
Charlotte, N.C. 28202-4012 
 
Phone: (704) 376-0291 
Fax: (704) 376-9336 
 



  Higher Education Application Budget Report

Organization Name: ABC University Past Endowment support for this project (if applicable):

Program Title: Neighborhood School Partnership Year(s) 2003-2004 Amount  $ $150,000.00

Year 1 Year 2 Year 3 Total
Dollars In-Kind Dollars In-Kind Dollars In-Kind Dollars In-Kind

SOURCES OF REVENUE
Requested from The Duke Endowment 250,000$         250,000$         -$                
University Funding 275,000$         275,000$         -$                
Funding from Foundations, Corporations 
and other sources 155,000$         155,000$         -$                
Student mentoring time 500,000$         -$                500,000$         

-$                -$                
-$                -$                

Total Revenues 680,000$         500,000$         -$                -$                -$                -$                680,000$         500,000$         
PROGRAM EXPENSES

After-school academic enrichment 
programs 350,000$         350,000$         -$                
Mentoring for new teachers 150,000$         150,000$         -$                
Leadership development for principals 100,000$         100,000$         -$                
Data collection and analysis 80,000$           80,000$           -$                
Student mentoring time 500,000$         -$                500,000$         

-$                -$                
Total Program Expenses 680,000$         500,000$         -$                -$                -$                -$                680,000$         500,000$         

CAPITAL EXPENSES
-$                -$                
-$                -$                
-$                -$                
-$                -$                

Total Capital Expenses -$                -$                -$                -$                -$                -$                -$                -$                

Total Expenses 680,000$         500,000$         -$                -$                -$                -$                680,000$         500,000$         

Net Excess (Deficit) -$                    -$                -$                -$                -$                -$                -$                -$                

Submitted by:

Name: Jane Doe Title: Foundation Relations Director Date: November 1, 2008

Telephone: 919-123-4567 ext 156 E-mail: jdoe@abcuniversity.edu




